
Owner’s Replacement Reserve Request
Date:
     
Re:
Replacement Reserve Draw Request for:



Dev. Name:       

Dev. No.:       
Dear Asset Manager:

We are requesting MSHDA’s approval of a disbursement from the Replacement Reserve escrow in the amount of $     . 

In connection with this request, I hereby certify that the reimbursement items being requested meet MSHDA’s Replacement Reserve policy parameters and MSHDA Standards of Design as posted on MSHDA’s website.  Attached you will find the following items:

	  
	Replacement Reserve Worksheet (MSHDA Mgmt. 503B);

	  
	A copy of the CNA pages identifying the items to be reimbursed, if development has a CNA;

	  
	A summary page listing all of the invoices attached identifying the descriptive columns displayed on the Summary of Invoices form (MSHDA Mgmt. 503E);

	  
	A copy of each invoice listed on the summary page; identifying/clarifying the items to be reimbursed, if multiple items are on the invoice.

	  
	Approved Bid Pre-Approval Letter from MSHDA, if applicable.

	  
	Lien waivers and sworn statements, if applicable.


Questions related to this draw request should be directed to       at      .

Sincerely,

     
     
Management Agent
MSHDA Mgmt. 503A (10/12)
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