Michigan Department of Education

Office of Field Services
Prior Approval Requirements for Use of Federal Grant Funds

The federal formula grant programs administered by the Office of Field Services (OFS) are subject to the prior approval requirements established by Education Department General Administrative Regulations (EDGAR).  These requirements are as follows:

· Consolidated Applications for the use of grant funds must be received by OFS in substantially approvable form on or before the date the local educational agency (LEA) begins obligating the funds for grant activities.
· Carryover funds must be approved as part of the application for the following year, or as an amendment to that application, before they are obligated by the LEA.
· Amendments to approved budgets must be submitted for prior approval by OFS under any of the following circumstances:

· The LEA is not currently approved for its full allocation and wishes to increase the approved amount.

· The LEA wishes to add or delete staff or increase/decrease staff FTEs in its approved budget.

· The LEA wishes to add a new function to its approved budget or new capital outlay items.

· The sum of the expenditures that are over the approved amount by line item will exceed 10% of the approved item.  
· Any line item where expenditures will exceed the approved budget by less than 10% must meet all of the following conditions:

· Be reasonable and necessary to the original approved budget item,  

· Meet the intent and purpose of the existing plan,

· Is allowable, allocable, and supplemental.

· An LEA needs an amendment for a Consolidated Application if FTE or hours are changed.  This means that without an amendment the LEA cannot:
· Change FTEs and number of staff,
· Hire four .25 FTE staff members if the LEA applied for 1.0 FTE.  FTE details need to be documented within the application.

· OFS only allows one application amendment.  Any circumstance outside of the amendment process requires written documentation between the LEA and OFS consultant:

· Approval must be documented within the General Comments section of the Consolidated Application in MEGS+ 
-or-
· An email showing consultant approval of specific item(s) outside of MEGS+ application

