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Introduction

Purpose and Overview of Process
The program review and approval process has two purposes: providing assurance to the Michigan Department of Education (MDE) that state requirements for educator preparation are met, and demonstrating program efficacy and a commitment to continuous improvement.  These purposes are achieved through a two stage approval process that begins with consultation with appropriate consultants in the Office of Professional Preparation Services (OPPS), followed by the submission of an application.
The Michigan State Board of Education’s approved Certification Standards for Elementary Teachers are designed using “Option 1” or “Option 2” frameworks.  Educator Preparation Programs (EPPs) may use this application for Option 1 or Option 2 programs; however, if applying to offer both the EPP must complete separate applications.  For detailed information regarding Option 1 and Option 2 please see the Certification Standards and Technical Assistance Information for the Elementary Teacher Certificate under Resources.  NOTE: This application is solely for approval of elementary certification programs. A separate application is required for any specialty area endorsement programs offered in conjunction with elementary certification that have not been previously approved by the MDE.
The two approval stages are summarized below:
	Initial Approval
	Initial approval is granted based on:

· review of initial application

· approval of appropriate claims and key assessments

The EPP is required to collect and analyze data over a four year period leading to full approval.  Any program changes based on annual data analysis initiated during this period must be reported to the OPPS.

	Full Approval
	Full approval is granted four years after initial approval, based on:
· analysis of data collected

· demonstration of fulfillment of claims

Ongoing approval will be based on national accreditation through the Council for the Accreditation of Educator Programs (CAEP) and OPPS monitoring.  EPPs are expected to continue collecting and analyzing data on program efficacy.


Application Description
The application is divided into two sections, which allow EPPs to present a detailed overview of the program and a plan for defining and assessing program outcomes.  By clearly articulating program claims along with the assessments used to review the claims, EPPs will be able to focus on improving their program.

The first section is the Overview, which provides a rationale and context for creating the new program, defines the program’s coursework and alignment to State Board of Education (SBE) and Michigan-Interstate Teacher Assessment and Support Consortium (MI-InTASC) Standards, describes the structure and nature of the program’s clinical experience requirements, and makes clear the program’s capacity to deliver high quality content and methodology courses as well as clinical experiences.  Additionally, as part of this section, the EPP will submit candidate advising sheets and/or relevant catalog pages (even in draft form) to clarify the structure of the proposed program in the context of the overall program.  The section concludes with a statement of program assurances.

The second section is the Program Efficacy Plan, which delineates intended program outcomes in the form of claim statements aligned to the SBE approved and MI-InTASC Standards, as well as how they are to be assessed.  Claims are statements or assertions an EPP makes about the accomplishments of its program completers.  These statements should be written in a way that is measurable.  Additionally, the claims should connect directly to the standards and the program’s evidence. EPPs are required to identify key assessments to measure fulfillment of these claims, attach associated rubrics or scoring guides as applicable, and are expected to draw on multiple measures in assessing efficacy.  In providing its assessments within the Program Efficacy Plan, the EPP should “describe its assessments in such a way that a reasonable person would conclude: Yes, it makes sense that the measures selected are fitting, apt, and appropriate to test the claims.  It makes sense, based on these measures, that the claims are (or could be expected to be) true.  In addition, it must make clear what level of performance it regards as sufficient and why that standard or criterion of success makes sense.” See CAEP, pg. 18 at: http://caepnet.files.wordpress.com/2014/02/ib_guide.pdf
Key assessments directly measure candidate performance toward the fulfillment of specific outcomes.  Some examples of key assessments may include performance on the Michigan Test for Teacher Certification (MTTC), portfolios, capstone projects, work samples, case studies, lesson plans, and examinations.  For more on strengths and limitations of different kinds of assessments that may be used to measure program efficacy, see Appendix III of the CAEP Evidence Guide, pg. 34 – 38 at: http://caepnet.files.wordpress.com/2014/02/caep_evidence_guide1.pdf
Initial Approval

Initial approval is granted upon successful review of the program application.  EPPs will collect data related to their claims using the key assessments for four years to determine the efficacy of the program.  Any program changes based on annual data analysis initiated during this period must be reported to the OPPS (See Amendments).
Full Approval

After four years, EPPs will submit a request for full approval that includes a report on progress toward fulfillment of the program claims as well as any program changes made in response to analysis of key assessment data.  Full approval is granted upon the successful review of a progress report demonstrating fulfillment of program claims included with a letter requesting full approval. Once full approval is granted, ongoing approval is based on national accreditation through the Council for the Accreditation of Educator Preparation (CAEP) and OPPS monitoring.
Timelines/Fees
New applications may be submitted between September 1 and April 30 of each academic year. EPPs will receive an invoice when a completed application is received. Reviews will be conducted once payment is received.  All program application revisions must be submitted within 6 months of the consultant feedback.  EPPs not responding within 6 months will be required to re-apply and wait for the next review cycle.  Documentation for full approval must be submitted by June 30 of the academic year in which it is due, and will be given first priority for OPPS review.

Amendments

There are two types of amendments: slightly amended and significantly amended.
EPPs may apply for a SLIGHTLY amended program if changes/modifications are very minor and in no way impact the program claims.  To apply for a slight amendment, the EPP must submit the following:
· A letter explaining/detailing the changes and rationale for changes signed by the Education Dean/Director

· Relevant candidate advising sheets and/or catalog pages documenting the amendment
EPPs will apply as a SIGNIFICANTLY amended program if modifications alter the manner in which the program fulfills its claims, or if modifications are made to the program claims themselves.  Institutions seeking approval for significantly amended programs must submit through the application process.
All program changes/modifications during the initial approval process and after full approval must be approved by the MDE.
Contact the OPPS with questions pertaining to specific program amendments.

Resources
MDE consultants for specific specialty areas:

http://www.michigan.gov/mde/0,4615,7-140-6530_5683_5703-22314--,00.html
SBE Approved Certification Standards for Elementary Teachers: http://www.michigan.gov/documents/mde/Elementary_Standards_JAN2008_231066_7.pdf 
MI-InTASC standards as approved by the SBE:http://www.michigan.gov/mde/0,4615,7-140-6530_5683_6368-33331--,00.html 

List of Endorsement Areas & Codes:

http://www.michigan.gov/documents/mde/Endorsements_and_Codes_9_08_C64903_A_259556_7.doc?20140506102650 

Elementary Certification Standards and Technical Assistance Information:

http://www.michigan.gov/mde/0,4615,7-140-6530_5683_6368-184085--,00.html
MDE Teacher Certification Code:

http://www7.dleg.state.mi.us/orr/Files/AdminCode/980_2011-018ED_AdminCode.pdf
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Submit electronically to: EducatorPrograms@michigan.gov
	I. Educator Preparation Provider and Program Information

	Provider Name:
	

	Elementary Certification Program (Check one)
	 FORMCHECKBOX 
  Option 1
 FORMCHECKBOX 
  Option 2

	Level of Program 
(Check all that apply)
	 FORMCHECKBOX 
 Baccalaureate
 FORMCHECKBOX 
 Post Baccalaureate
 FORMCHECKBOX 
 MAT
 FORMCHECKBOX 
 Other (specify here:                                             )

	Proposed Start Date
	


	II. Contact Information for Questions Related to this Application

	Name and Title
	

	Phone Number
	

	E-Mail 
	


	III. Type of Request


	Check the reason for application
	 FORMCHECKBOX 
      New program for the institution or provider
 FORMCHECKBOX 
      Significant amendment
 FORMCHECKBOX 
      Complying with new/updated State Board of Education Standards


	IV. Authorization by Education Dean/Director  (Signature required)

	Name and Title 
	

	Signature 
	

	Date 
	


SECTION I:  OVERVIEW

	I. Program Overview

	Provide a brief overview of your program, including a rationale and context for creating the program. 

	


	II. II.  Clinical Experiences

	Explain the nature, purpose and duration of the clinical experiences embedded in the program prior to student teaching. 

	

	Explain the structure and duration of the student teaching experience.

	

	Explain how clinical experiences and student teaching allow candidates to gain understanding of the multidimensionality of diversity, and the ability to teach learners as individuals from diverse backgrounds.

	


	III. Technology

	Identify outcomes and related assessments that demonstrate how candidates are prepared to use technology as it relates to teaching the various content areas within the elementary classroom.

	


	IV. Program Capacity

	Describe the human and infrastructure resources dedicated to this program to ensure consistently high quality content and pedagogical coursework.

	

	Describe P-12 partnerships that support candidates in high quality clinical experiences, as well as the selection and training processes for mentor teachers and field supervisors.

	


	Va.   OPTION ONE - Courses and Alignment to Standards

	Complete the following by specifying which endorsement area(s) will be used to fulfill elementary certificate requirements for the proposed program, along with all required courses and their alignment to SBE and MI-InTASC Standards.  In addition, attach candidate advising sheets or relevant catalog pages listing the program requirements documented in this application as well as course requirements for all major and minor specialty content area programs of study that candidates may complete in conjunction with the planned minor. 

	Check all major or minor specialty content area options 
	Group Major/Major:

 FORMCHECKBOX 
BT         FORMCHECKBOX 
BX          FORMCHECKBOX 
RX
 FORMCHECKBOX 
DX         FORMCHECKBOX 
DI          FORMCHECKBOX 
EX
	Group Minor/Minor

 FORMCHECKBOX 
BT         FORMCHECKBOX 
BX        FORMCHECKBOX 
DX        FORMCHECKBOX 
DI
 FORMCHECKBOX 
EX



	Planned Elementary Minor Coursework (minimum of 20 semester/credit hours covering elementary certificate program standards for the core content areas, as well as health, physical education, and arts)


	Course Title and Number
	Standards
	Semester

Hours

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total number of SEMESTER HOURS required:
	


	Professional Education Sequence Coursework (minimum of 20 semester/credit hours that shows alignment to the MI-InTASC Standards and includes content-specific pedagogy for the core areas and field placements across the K-8 grade range)


	Course Title and Number
	Standards
	Semester

Hours

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total number of SEMESTER HOURS required:
	


	Vb.  OPTION TWO - Courses and Alignment to Standards

	Complete the following by specifying which endorsement area(s) will be used to fulfill elementary certificate requirements for the proposed program, along with all required courses and their alignment to SBE and MI-InTASC Standards.  In addition, attach candidate advising sheets or relevant catalog pages listing the program requirements documented in this application as well as course requirements for all major and minor specialty content area programs of study that candidates may complete in conjunction with the comprehensive major.

	Check all major or minor specialty content area options 
	Major/Minor

 FORMCHECKBOX 
ZS         FORMCHECKBOX 
ZL          FORMCHECKBOX 
NS
	Major/Minor (please list specific endorsement(s) from category)
 FORMCHECKBOX 
F______  FORMCHECKBOX 
Y______  FORMCHECKBOX 
S______




	Comprehensive Major Coursework (minimum of 45 semester/credit hours that provides depth and balance across the content standards in: integrated science, mathematics, social studies, language arts, health, physical education, and the arts)


	Course Title and Number
	Standards
	Semester

Hours

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total number of SEMESTER HOURS required:
	


	Professional Education Sequence Coursework (minimum of 20 semester/credit hours that shows alignment to the MI-InTASC Standards and includes content-specific pedagogy for the core areas and field placements across the K-8 grade range)


	Course Title and Number
	Standards
	Semester

Hours

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total number of SEMESTER HOURS required:
	


ASSURANCES
The following assurances are required as part of the application under the provisions of the Michigan Teacher Certification Code 390.1121-1126.

Upon approval of this certificate program, these assurances are incorporated in and become part of the program.

The Educator Preparation Provider assures and certifies that:

 
It will comply with all applicable Federal and State laws, regulations, policies, guidelines, and requirements as they relate to activities included in the application.


It will execute the program in accordance with the information contained in this application.


It will assure that faculty have appropriate qualifications, relevant to the instructional content of the courses being taught, as well as current knowledge of P-12 trends and standards


It will create a process for tracking the progress and performance assessments of candidates seeking an elementary certificate for which this application is being submitted.


It will make available for review to the MDE all records of candidates’ progress and the outcomes of related performance assessments.


It shall furnish the MDE with reports pertaining to the program and review of its outcomes.


The terms and conditions of the program approval shall remain in full force and effect during the life of the approval period.

The EPP shall be in compliance with these assurances in the administration and provision of the program activities described in the application.
SECTION II: PROGRAM EFFICACY PLAN

	I. Program Claim Statements and Alignment to approved SBE and MI-InTASC Standards

	Provide the program’s claim statements. Include a brief rationale for the claim in the context of the program. Demonstrate the alignment between claims and the standards. Use one cell for each claim statement and add cells as needed. MDE requests that at least one of the claim statements be the production of candidates who have deep subject matter knowledge in all of the subject/content areas as outlined by the Certification of Elementary Teacher Standards.



	A. 

	B. 

	C. 

	D. 

	E. 


	II. Evidence for Claims

	Claims Statements

Include abbreviated claim statements.
	Key Assessments

Provide title of assessment, explanation of how the assessment will measure the claim, and placement within program.
	Rubric or Scoring Guide

(Check box if attached)
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