
Your K
eys to

Job Su
ccess!

Here are the skills Michigan employers 

have said they’re looking for:

� Dependable

� Responsible

� Honest

� Respects others

� Good listener

� Follows directions

� On time for work

� Good attendance

� Free from substance abuse

� Basic writing skills

� Basic math skills

� Basic computer skills

� Problem solving skills

� Pride in one’s work

� Willing to learn

� Works well with co-workers

� Cooperates as part of a team

� Flexible

� Completes tasks on time

� Enthusiasm for work

� Follows work rules

� Treats customers well

� Uses common sense

� Shows initiative

� Accurate in one’s work

� Works with minimum

supervision

Michigan Rehabilitation Services
MRS is funded 78.7% with USDOE-RSATitle I federal funds, and 21.3% with state and local funds.

The Department of Licensing and Regulatory Affairs is an equal opportunity employer/program. Auxiliary aids, 
services and other reasonable accommodations are available upon request to individuals with disabilities, as
required by law. Reprinted May 2011. Quantity: 20,000. Total Cost: $952.54. Unit Cost: $0.05. LARA 0608-900R.
Commodity No: 4882-5086.

Counselor’s Name ________________________________

Counselor’s Phone Number _________________________


