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NON SMOKE COUNTY TRAINING FUND APPLICATION
Michigan Department of Licensing & Regulatory Affairs
System Maintenance of Knowledge and Education
Bureau of Fire Services, PO Box 30700, Lansing, MI 48909
Email: LARA-BFS-SMOKE@MICHIGAN.GOV
Phone:  517-241-8847
If you chose to use your county funds for a course not listed in the SMOKE system submit this form to the following email address: LARA-BFS-SMOKE@MICHIGAN.GOV for review.  The request will be reviewed and forwarded if necessary to the Fire Fighter Training Council (FFTC) for their recommendation to the State Fire Marshal at the next scheduled meeting. 
Applicant Signature
County Training Chairperson Signature
State Fire Marshal  Signature
SECTION I
SECTION II
SECTION III
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INFORMATION AND INSTRUCTIONS
Pursuant to PA 291 of 1966, MCL 29.373, Section 13, as amended; the county funding has been allocated based on the formula defined in the Act. The allocation is recommended to be used for courses listed in the System Maintenance of Knowledge and Education (SMOKE).
 
If you choose to use county funds for a course not listed in the SMOKE system submit this form to the following email address: LARA-BFS-SMOKE@MICHIGAN.GOV.  The request will be forwarded to the FFTC for their recommendation to the State Fire Marshal at the next scheduled FFTC meeting. 
1.  SECTION I
         a.  Enter the name of the applicant applying for county funding.
         b.  Enter the current date application was completed.
         c.  Enter the name of the organization applying for county funding.
         d.  Enter the county of the organization.
         e.  Enter the organization street address, city, state, zip code.
         f.   Enter email address of applicant.
 
3.  SECTION II
         a.  Enter the course name.
         b.  Enter the total cost for the course.
         c.  Enter the instructors names teaching the course.
         d.  Enter the target audience (examples:  fire departments, specific group, fire inspectors from SE MI, 
              pre-service fire students, fire fighters across the state of Michigan, etc.)
         e.  Enter the course description (please attach the complete course syllabus and detailed course                     
              expenses. You may attach additional pages for the detailed expenses, please note see attached on
              form(s). 
               
4.  SECTION III
         a.  Signature of applicant (required).
         b.  Print the name of the applicant.
         c.  Enter the date the applicant signed the form.
         d.  Signature of the county training chairperson (the county training chairperson must sign the application
              showing consent for the expenditure of county funds).
         e.  Enter the email address of the applicant (required to receive notice if your course is approved).
         f.  Enter the date the county training chairperson signed the application.
         g.  Print the name of the county training chairperson.
         h.  Enter the email address of the county training chairperson. 
 
5.  You must submit your application no less than two weeks prior to the MFFTC meeting to the Bureau of Fire
     Services (BFS) via email to:  LARA-BFS-SMOKE@MICHIGAN.GOV 
 
6.  Upon receipt of a completed application, FFTD staff will review the application.
         a.  If the course content has been previously reviewed by the MFFTC and already has a course ID, 
              the form is submitted directly to the Fire Marshal for approval or denial of requested funding amount. 
         b.  If the training topic has not been previously reviewed, the application is added to the next MFFTC
               agenda for review.  
         c.  Upon recommendation of the MFFTC and approval of the Fire Marshal the appropriate "Q" course ID is
              added to the applicant's SMOKE instructor qualification for the fiscal year.
         d.  The applicant then assumes the course manager role and registers the course in the SMOKE program
                  and is responsible for following the guidelines for submission, monitoring, and finalization of the course
                  for payment.
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