Return of Title IV Funds Procedure

Michigan Career and Technical Institute (MCT]I) only awards the Pell Grant. MCTI does not
award loans. When a student leaves a program before the end date, a procedure called Return of
Title IV Funds is followed.

The student’s withdrawal date is determined by (1) the date the student checks out of the dorm or
(2) the student notifies an instructor or counselor they are exiting. If the student leaves without
notification, the instructor or counselor assigned to the student’s area will report the last date of
attendance to the Admissions Financial Aid Office.

Refunds of Aid received for the student will be determined by using the example below:

| Divided by | |=
Days completed Total Days In Program Percentage

Then | S — | = _ |
Percentage Aid Disbursed Aid Earned

If a refund is due it will first be applied to the institutional charges.

If a student withdraws prior to Title IV funds being disbursed, a post-withdrawal disbursement is
completed. This determines how much is going to be disbursed, even though the student has left
the program.

| Divided by | |=
Days completed Total Days In Program Percentage

Then | | X | | = _ |
Percentage Aid that could Aid Earned
have been disbursed

Applicable Institutional Charges Per Term

1. Procedure: A refund and withdrawal from designating constitutes a complete
refund calculation.

2. The refund calculation is completed within one week of the student withdrawing.
Two financial aid professionals verify the refund calculation.

3. If refunds are due they apply according to the following priorities:

e Federal Pell Grant Program
e Federal Supplemental Education Opportunity Grant
e Other Federal, State or Institutional Programs

4. After Federal and all outside sources of aid are applied, institutional funds are
applied to the student’s account.
5. If there are any monies left at that time, they will be refunded to the student. A

check will be mailed to the student.



