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Private Data

This document contains proprietary information concerning the design and system
requirements of the Motor Fuel Electronic Tax Filing System provided to the State of
Michigan by Xerox State & Local Solutions, Inc. This document and its contents are not
to be disclosed to persons other than authorized employees of the jurisdiction or users
who are reviewing or utilizing this document. This document may not be reproduced or
disclosed without the express written consent of Xerox State and Local Solutions, Inc.
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Introduction

The Michigan Motor Fuel Electronic Tax Filing System is a Motor Fuel Audit Compliance System
designed to significantly reduce tax-filing errors, provide the tools required to reduce or eliminate tax
avoidance and improve customer service by streamlining tax return processing through electronic filing.
Reporting errors are reduced and compliance is enhanced — providing significant increases in the state’s
motor fuel tax revenues.

The newly-designed iteration of this tax filing system offers highly intuitive, user friendly screens and
streamlined functionality that will make all of the tax filing functions required straightforward and easy to
manage.
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Signing In

Internet access is required to sign in to the Michigan Motor Fuel Electronic Tax Filing System. Microsoft
Internet Explorer web browser — Version 8.0 or greater is suggested at this time although the system is
designed to function on most major web browsers. The access URL is: https://ft.mvs-
services.com/mi/tracking/. To perform any processing on the system, each user must sign in with a
unique user ID and password.

Note: Both the user ID and password should remain confidential between the user and the jurisdiction’s
systems administrator to maintain security and confidentiality of information.

Sign In View

To log on to the Michigan Motor Fuel Electronic Tax Filing System:
1. Enter User ID in designated field (€ below).

2. Enter Password in designated field (& below).

3. Click Sign On (© below).

Michigiﬁ faxes' . Motor Fuel Electronic Tax Filing
nopAggtmed of Treasury System

Sign in

User ID

Password

3]
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Returns & Claims

The Tax Return Queue is the first screen (landing page) seen after successful log in to the Motor Fuel
Electronic Tax Filing system if the user’s system access allows viewing and/or creating returns. The
landing page will differ depending on the user’s access. From this screen all processes and functions of
the system can be accessed. The Tax Return Queue displays all of the tax returns related to user’s

account.

Features of the Tax Return Queue

& hitps://ft-uat.mus-services.com/MI Tracking/Returns: O = € || 2 Tax Return Queue

X @Convert ~ [I0)Select

Retums & Claims ~

[12]

Tracking ID

00003089001
00003103001
00003093001
00003097001
00003086001
00003096001
00003098001
00003080001
00003090001
00003072001

Motor Fuel Electronic Tax Filing
System

File Submission~

®

Company Name

MONGOOSE OIL COMPANY
MONGOOSE OIL COMPANY
MONGOOSE OIL COMPANY
MONGOOSE OIL COMPANY
MONGOOSE OIL COMPANY
MONGOOSE OIL COMPANY
MONGOOSE OIL COMPANY
MONGOOSE OIL COMPANY
MONGOOSE OIL COMPANY

MONGOOSE OIL COMPANY

Number of Records: 25 @ 13 @ @

S CERREEINERS

Element Description

Returns & Claims Menu @

14]

License

12345675900
12345675900
12345675900
12345675900
12345678900
12345678900
12345678900
12345678900
12345678900

12345678900

® @

Tax Type Period

LP 201312
suU 2013-11
BL 201310
suU 201310
Bl 2013-09
TR 2013-06
CA 2013-04
LP 2013-03
SuU 2013-03
suU 2013-02

Click the pull down menu arrow to reveal the menu of available
options for returns and claims that system user-level security
allows. If this menu option is unavailable but should be, user
security settings will have to be adjusted by the State.

[17)

Return Type
Original
Original
Original
Original
Original
Original
Original
Original
Original

Original

Returns & Claims «

Tax Return Queue

18]

Sequence

Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful

Successful

®ovossro0000m
e/<<<<<¢<<<<

File Submiss

ion ©

Click the pull down menu arrow to reveal the menu of available
options for file submission that the system user-level security
allows. If this menu option is unavailable but should be, user
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S CERREEINERS

Element

Description
security settings will have to be adjusted by the State.

File Submission~

EDI Review Queue

Taxpayer File Submission

User ©

Click the pull down menu arrow to reveal the menu of available
options for user activities.

Change Password

Sign Out n

Click the Create Tax Return icon (shown here with roll over
text present) to proceed to Account Selection. (See the
Account Selection section below for more information.)

Click the Filter icon (shown here with roll over text present) to
open the filter pane, revealing additional filtering options. (See
the Filter Pane section below for more information.)

Click the Show Page icon (shown here with roll over text
present) to show 10 records on the screen.

Show All
Records

Click the Show All Records icon (shown here with roll over text
present) to show all records available.

wr [— | w 0
 open e (R0
@ A v

Action Icons: Click the Open Return icon (shown here with roll
over text present) to open the selected tax return. See more
detailed information below.

4 | Taxpayer User Guide




S CERREEINERS

Element

Description

z REREE

G & v

bl el (9] Action Icons: Click the Print icon (shown here with roll over text
present) to print selected tax return.
G v
G Aa v
— T —T1 10} Action Icons: Click the View Detail icon (shown here with roll

over text present) to view general tax return information.

Number of Records: 6 @ 1/11 @

®

Indicates the total number of records for the selected account
as well as the page currently displayed/total number of pages
available for display.

Fields

Field
Tracking ID &

Description

Auto-filled with the system-assigned identification number. This
number is used to locate the filing as it progresses through the
system.

Company Name ®

Auto-filled with the legal name for the selected account.

License & Auto-filled with the license number for the selected account.
Tax Type 15} Auto-filled with the license type code of the selected return.
Period © Auto-filled with the tax reporting period for the selected return.

Return Type ®&

Auto-filled with either original or amendment for the selected
return.

Sequence 18 Auto-filled with a number used to show the order in which the
filings were received.

Status ©® Auto-filled with the current filing status of the selected return.

Action D This column contains action icons (@, and © above) that

allow opening the filing, printing a soft or hard copy for the filing,
and viewing of general filing information.
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Create a Return

To create a return, click the Create tax return icon on the Tax Return Queue.

This will advance the user to the Account Selection screen. To step through creation of a tax return:

1. Click the pull down menu arrow next to the field for Tax Type | License | Status.

Tax Type | License | Status:

2. Select the desired tax type and license for the return being created.

Tax Type | License | Status:

Blender Monthly | 12345678900 | APPROVED
Bonded Importer | 12345678300 | APPROVED

Carrier | 12345678900 | APPROVED

Exporter | 12345678900 | APPROVED

Liquid Petroleum Gas | 12345678900 | APPROVED
Retail Marine Diesel Dealer | 12345678900 | APPROVED
Supplier | 12345678900 | APPROVED

Terminal Operator Annual | 12345678900 | APPROVED
Terminal Operator Annual | T12MI312300 | APPROVED
Terminal Operator Annual | T12MI365400 | APPROVED
Terminal Operator | 12345678900 | APPROVED
Terminal Operator | T12MI312300 | APPROVED
Terminal Operator | T12MI365400 | APPROVED
Transporter | 12345678900 | APPROVED

3. Click the pull down menu arrow next to the field for Return Period.

Return Period:
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4. Select the desired tax return period.

November, 2013
Cctober, 2013
September, 2013
August, 2013
July, 2013

June, 2013

May, 2013

April, 2013
March, 2013
February, 2013
January, 2013
December, 2012
November, 2012
Cctober, 2012
September, 2012
August, 2012
July, 2012

June, 2012

May, 2012

April, 2012
March, 2012
February, 2012
January, 2012
December, 2011
November, 2011
October, 2011
September, 2011
August, 2011 v
Iuly 2011

5. Select a Return Type by clicking the radio button for either Original or Amendment.

Return Type:

i@ Orginal @ Amendment

6. Click Create Tax Return.

Create Tax Return

«" Create Tax Return

7. A confirmation window will appear. Click Cancel to cancel the operation. Click Create tax return to
complete creation of tax return.

You are about to create an Original tax return for. MONGOOSE OIL COMPANY Tax

Type: LP, Return Period: 201106
Cancel Create tax retum
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Filter

Click the Filter icon to reveal a window that will allow user to filter by any of the parameters shown.

o v Eld

Filter parameters for Tax Return Queue: Tracking ID @, Tax Type @, Period ©, Return Type @, and
Status ©.

Tracking D Tax Type Period Return Type Status

o (2] (3] (4] L5)

Open Return

Click the Open Return icon in the Actions column to open the selected tax return to view the selected
tax return.

B8 -
v

G A

Tax Return Features
All Tax Types Return Information

A sample tax return header is shown below. The various returns used by the State of Michigan will
contain varying detail information. However, information and possible actions displayed in the header
portion on returns for most types of taxes includes those listed below, although there will be some
variation from one type of return to another. A sample tax return screen is included below the table. All
required fields must be completed; prompts will appear for information that is incorrect, incomplete, or
missing.

-

Michi&aﬁ . ey Motor Fuel Electronic Tax Filing

Department of Treasury System
Retums & Claims ~ File Submission~ o e olare 0
N \ | [
Michigan Department of Treasury Blender Monthly
company Name: () ) License: €) Tax Type: () vear-onth: ()
MONGOOSE OIL COMPANY 123456789 12345678900 BL 2011-11
Filing Tracking 1D @ Return Type @ Access: @ Postmark Date: @ Status: @ Return Seq @
00070779001 Original Update 12/06/2013 Incomplete 1
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Tax Return Features
Icon Description/Function

(1) Click the Schedule Detail icon to create schedule detail
for the tax return just created. (See detailed information
below on creating schedule detail to accompany the tax
return just created.)

X User~

Schedule Detail

(2] Click the Delete icon to delete the tax return just created.

Delete

Click the Save icon to save the tax return just created.

Click the Print icon to print the tax return just created.

Click the Submit icon to submit the tax return just
created. To submit the tax return, the user must complete
an authorization form such as the one pictured. Enter the
sign in password and click the Confirm push button to
submit the return. This is as binding as signing a paper
tax return. Click the Cancel push button to close this
window and return to the tax return.

| certify under penalty of perjury that this tax return and schedules are true
and complete to the best of my knowledge. If you agree that this statement is
true, and to finish submitting your late return (penaities and interest may be
applicable), enter your 'Sign In' password in the box below, then click

| 'Confirm". Otherwise click 'Cancel’ to go back to your incomplete tax return to
review and make possible changes before continuing with the submission
process.

eSignature for User ID

MIWEB999

Sign in Password

s
|

Click the Close icon to close the tax return just created
and return to the Tax Return Queue.

Note: Different tax returns and tax types may display different combinations of icons depending on particular
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Tax Return Features

Icon
situations.

Description/Function

Fields

Field

Company Name @

Description

Displays the company name of the selected account

TINO® Displays the Taxpayer Identification Number of the
selected account

License © Displays the license number for the selected
account

Tax Type © Displays the tax type for the selected return

Year-Month ®

Displays the year and month of the return period for
which the selected return was filed

Filing Tracking ID &

Displays the system-assigned filing identification
number

Return Type &

Displays the return type for the selected return

Access &

Displays the access level for the selected return

Postmark Date &

Displays the postmark date for the selected return

status ©

Displays the status of the selected return

Return Seq @

Displays the position of the selected return

Sample Tax Return Screen
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Schedule Detail Information

Click the Schedule Detail icon selected tax return to proceed to the Schedule Detail List. From the
Schedule Detail List new schedule details can be added; schedule details also can be copied and/or
printed. (Note: Different types of returns may show different sets of icons.)

2 User~

Schedule Detail

Motor Fuel Electronic Tax Filing

System
Returns & Claims v File Submission v 2 User~
Company Name: TIN Tax Type License: Return Period: ~ Tax Retum Status
MONGOOSE OIL COMPANY 123456789 BL 12345678900  2013-09 Incomplete
Seq Schd: Fuel: Buyer / Seller Name Carrier Name: BOL Date: Bill of Net Gallons:

© 0 o0 © @ ® & ©
22TP0P
EO® @ ® @ a 2 ® @ o cH-gua

Seq Schd Fuel Buyer/ Seller Name Carrier Name BOL Date Bill of Lading Net Gallons Gross Gallons Billed Gallons I:;:::ir Action
1 11A 076 NAME 09/18/2013 1 1 1 1 v / BB &
1 11A 076 NAME 0912412013 1234 12 12 12 (32[33]=34.035)
1 1A 076  NAME 09/30/2013 333 12 12 12 v /£ @3 &
1 1A 076  NAME 09/30/2013 34 4 4 4 v F B0 @
1 11A 076  NAME 09/30/2013 5421 87 87 87 v F E+E @
y | 11A 076  NAME 09/30/2013 5454 5 5 5 v F E-E @
1 11A 076  NAME 09/30/2013 555 1 1 1 v F BB @&
1 11A 076  NAME 09/30/2013 657 8 8 8 v F E-E @&
1 11A 076  NAME 09/30/2013 76545 8 8 8 v F B8 @&
1 1A 076 NAME 09/30/2013 87 7 7 7 v F BB @&
Total Gallons: 386 386 386

Number of Records: 12 @ 12 © @
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Schedule Detail List Information -- Fields

Company Name (1) Displays the company name of the selected account

TIN® Displays the Taxpayer Identification Number of the
selected account

Tax Type (3] Displays the tax type for the selected account

License @ Displays the license number for the selected account

Return Period © Displays the year and month of the return period for which
the selected return was filed

Tax Return Status ©@ Displays the status of the selected return

Filter Fields

The following fields are revealed only when the Filter icon (Oabove) is clicked. One or more of these fields may
be completed to perform filter. Once the desired field(s) have been filled in, press the <Enter> key on the keyboard
to perform filter operation.

Seq 7 Enter the position of the tax return on which to filter results

Schd © Enter the schedule on which to filter results

Fuel © Enter the fuel type on which to filter results

Buyer / Seller Name 10) Enter the buyer or seller name on which to filter results

Carrier Name ® Enter the name of the carrier on which to filter results

BOL Date & Enter the bill of lading date on which to filter results

Bill of Lading ® Enter the number of the bill of lading on which to filter
results

Net Gallons & Enter the number of net gallons on which to filter results

Results Fields

Seq 15} Displays the position of the displayed return
Sched © Displays the number of the user-selected schedule.
Fuel ®& Displays the fuel type

Buyer/Seller Name 18 Displays the name of the buyer or the seller
Carrier Name ® Displays the carrier name

BOL Date @ Displays the date of the bill of lading

Bill of Lading 21 Displays the bill of lading number

Net Gallons 2 Displays net gallons reported

Gross Gallons & Displays gross gallons reported

Billed Gallons & Displays billed gallons reported

Update Indicator 25} Displays the update indicator
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Schedule Detail List Information -- lcons
Icon Description/Function

26} Click the Add icon to create new schedule detail. (See

at more detailed information below.)

m ) Click the Filter icon to toggle the filter fields on and off.

25) Click the Print icon to print the schedule detail list report.
(Please see more detailed information below.)
[+]
[29) Click the Show Page icon to show
[+]
1303 Click the Show All Records icon to show all records on a
single screen.
[ +]
@ Click the Close icon to close the Schedule Detail List and
return to the selected return.
L+ I 4
[52] Click the Detail icon to view selected schedule detail.
Acton

v F EBE=E @

33 Click the Update icon to update the selected schedule
m Action detail.

v F B=-E @

f3.4) Click the Copy icon to copy and save the selected schedule
mcﬂon detail.
v F BE=E m
ﬁ (35] Click the Delete icon to delete the selected schedule detail.

This displays the total number of records as well as the
number of the current screen displayed and the total number
of screens for the selected account. Click the arrows to
move between the screens for the selected account.

Mumber of Records: 129 @ 113 © &
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Add Schedule Detall

To add schedule detail, click the designated icon on the Schedule Detail List.

Add

-+ I §

= E3EC)

This will open a fillable schedule detail screen. Complete required blank fields (in red type on the screen)

plus any optional information desired. Click the Save push button to save the schedule detail or the
Cancel push button to close the schedule detail without saving the information.

s . Motor Fuel Electronic Tax Filin

‘,;. Michigan Taxes 9

A\ J . -

e enpmedi oty System

Retums & Claims v File Submission~ &L Userv

Company Name: TIN Tax Type: License: Retumn Period:  Tax Return Status:
MONGOOSE OIL COMPANY 123456789 EX 12345678900  2012-12 Incomplete
Add Schedule Detail o e
v Save @
Fields with red labels require data entry.
Schedule Code: Fuel Code
(9] M (10 o
Buyer / Seller Name Buyer / Seller TIN
Carrier Name: Carrier TIN:
Bill of Lading Number. Bill of Lading Date: Mode:
® 17] ™
Net Gallons: Gross Gallons: Billed Galions:
Origin / Destination TCN - or - Origin / Destination City and Jurisdiction
are required.
Origin TCN Origin City Origin Jurisdiction:
21 22 ® o
Origin Address: Origin Zip: Origin County Origin Country Code:
24 26] @
Destination Jurisdiction

Destination TCN: Destination City:

o
S

Destination Address: Destination Zip Code

(%)
()
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Icon

Description

Click the Save icon to save new schedule detail
information.

Cancel

Click the Cancel icon to close the schedule detail without
saving the information.

Fields

Description

Note: * denotes required fields (designated by red type on the screen)

Company Name &

Company name for selected return is displayed.

TIN O Taxpayer Identification Number associated with selected
return is displayed.

Tax Type (5] Tax type for selected return is displayed.

License © License number for selected return is displayed.

Return Period @

Return period for selected return is displayed.

Tax Return Status ©

Status of selected return is displayed

Schedule Code* ©

Click the pull down menu arrow to select the appropriate
code for the schedule detail being added.

Fuel Code* @

Click the pull down menu arrow to select the appropriate
code for the schedule detail being added.

Buyer / Seller Name* ®

Enter the name of either the buyer or seller associated with
the schedule detail being added.

Buyer / Seller TIN* B

Enter the TIN of either the buyer or seller associated with
the schedule detail being added.

Carrier Name ®

Enter the name of the carrier associated with the schedule
detail being added.

Carrier TIN®

Enter the taxpayer identification number for the carrier
associated with the schedule detail being added.

Bill of Lading Number* 18]

Enter the bill of lading number associated with the
schedule detail being added.

Bill of Lading Date* ©

Enter the bill of lading date associated with the schedule
detail being added.

Mode ®

Click the pull down menu arrow to select the appropriate
mode of transport.

Net Gallons* ®

Enter the net gallons associated with the schedule detail

being added.
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Fields

Field Description

Note: * denotes required fields (designated by red type on the screen)

Gross Gallons* ®

Enter the gross gallons associated with the schedule detail
being added.

Billed Gallons* &

Enter the billed gallons associated with the schedule detail
being added.

Origin TCN* 21 Enter the TCN for the origination point associated with the
schedule detail being added. (Not a required field of the
Origin City and Origin Jurisdiction are provided.)

Origin City* 22) Enter the city for the origination point associated with the

schedule detail being added. (Not a required field of
Origin TCN is provided.)

Origin Jurisdiction* @

Click the pull down menu arrow to select the correct
jurisdiction for the origination point associated with the
schedule detail being added. (Not a required field of
Origin TCN is provided.)

Origin Address 25}

Enter the address for the origination point associated with
the schedule detail being added.

Origin Zip Code @

Enter the zip code for the origination point associated with
the schedule detail being added.

Origin County @

Enter the county for the origination point associated with
the schedule detail being added.

Origin Country Code 27]

Enter the country for the origination point associated with
the schedule detail being added.

Destination TCN* &

Enter the TCN for the destination associated with the
schedule detail being added. (Not a required field of the
Destination City and Destination Jurisdiction are
provided.)

Destination City* &

Enter the destination city for either the destination
associated with the schedule detail being added. (Not a
required field of the Destination City and Destination
Jurisdiction are provided.)

Destination Jurisdiction* &

Click the pull down menu arrow to select the correct
jurisdiction for the destination associated with the schedule
detail being added. (Not a required field of Origin TCN is
provided.)

Destination Address &

Enter the address for the destination associated with the
schedule detail being added.

Destination Zip Code &

Enter the zip code for the origination point associated with
the schedule detail being added.

Destination County 33

Enter the county for the destination associated with the
schedule detail being added.

Destination Country Code B4

Enter the country for the origination point associated with
the schedule detail being added.
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Print Schedule Detall

To print schedule detail click the print icon on the Schedule Detail List.

o v = ESESC]

The security notification shown below will appear. Click Open @ to open the PDF file; click Save (or the
pull down menu arrow to reveal other save options) @ to save the schedule detail without opening; or

click Cancel ® to exit without opening or saving the document. To print, open the saved file and follow
usual print procedures.

00— 0O

Open Save = Cancel

Do you want to open or save report.pdf (4.55 KB) from ft-ga.mvs-services.com?

An example of the Schedule Detail Report that opens is included on the following page.
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Print Return

Click the Print icon in the Actions column to print the selected tax return.

Prompt appears at the bottom of the screen offering user several options @:
+  Open ® — opens the return to be viewed
+  Save ©® — Click the pull down menu arrow to select:
— Save - saves the return to a default location
— Save As — allows user to select the location to which the return will be saved

— Save and Open — saves the return to a default location and opens it to be viewed

+ Cancel © — closes the prompt without further action

@ nttpsy//ft-uat. ices.com/MI/ Tracking P ~ C || @ TaxReturn Queue
x @jConvert v [ Select

e : Motor Fuel Electronic Tax Filin
Michigan Taxes 9
Department of Treasury System
R Yy
Returns & Claims ~ File Submission~ X Userv
o v ENE
Tracking ID Company Name License Tax Type Period Return Type Sequence Status Action
00003089001 MONGOOSE OIL COMPANY 12345678900 LP 2013-12 Original 1 Successful @ ﬁ v
00003103001 MONGOOSE OIL COMPANY 12345678900 su 2013-11 Original 1 Successful G A v
00003093001 MONGOOSE OIL COMPANY 12345678900 BL 2013-10 Original 1 Successful G A v
00003097001 MONGOOSE OIL COMPANY 12345678900 su 2013-10 Original 1 Successful G Aa v
00003086001 MONGOOSE OIL COMPANY 12345678900 Bl 2013-09 Original 1 Successful G A v
00070654001 MONGOOSE OIL COMPANY 12345678900 BL 2013-09 Original 1 Incomplete G A v
00003096001 MONGOOSE OIL COMPANY 12345678900 TR 2013-06 Original 1 Successful G A v
00003098001 MONGOOSE OIL COMPANY 12345678900 CA 2013-04 Original 1 Successful G A v
00003080001 MONGOOSE OIL COMPANY 12345678900 LP 2013-03 Original 1 Successful G & v
00003090001 MONGOOSE OIL COMPANY 12345678900 su 2013-03 Original 1 Successful G & v
Number of Records: 30 1/3 ©
Do you want to open or save report.pdf (3.65 KB) from ft-uat.mvs-services.com? Open Save |v|| Cancel x

An example of the report that opens is located on the next page of this document.
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Michigan Department of Treasury
Motor Fuel Electronic Tax Filing System

Dealer's Liquid Petroleum Gax Tax Report

Company Name: MONGOOSE OIL COMPANY ‘ TIN: 123456789 ‘ License: 12345678300
Tax Type: LP ‘ Return Type: Criginal ‘ Return Seq: 1 Year-Month: 2013-12

Filing Tracking I1D: 00003089001 ‘ Status:  Successful Postmark Date: 11/04/2013

DIRECT SALES OR DELIVERY TO MOTOR VEHICLES

8. L.P. gas sold or delivered by placing into a permanently attached fuel supply tank of a motor vehicle. 51
9. L.P. gas sold or delivered by exchanging or replacing the fuel supply tank of a moter vehicle. 55

SALES TO STORAGE FACILITIES

10. L.P. gas delivered into a storage facility used exclusively for resale to or for use by motor vehicles. 100

COMPANY USE

11. L.P. gas withdrawn from cargo container of truck, trailer or semi-trailer for operation of motor vehicles 200
12. L.P. gas delivered to company-owned motor vehicles 300
You must complete lines 13 through 17

13. Gross taxable gallons. Add lines 8 through 12 706
TAX COMPUTATION

14. Tax due at 15 cents per gallons (line 13 x .15) $105.90
15. Penalty (5% of tax due per month to a maximum of 25%) $0.00
16. Interest (1% above prime rate set January 1 and July 1 of each year) $0.00
17. TOTAL REMITTANCE Add lines 14 through 16 $105.890
Tuesday, December 10 2013 True Copy of a Michigan Department of Treasury Record Page 1 of 1
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View Detall

Click the View Detail icon to view the filing details for the selected tax return. (More detailed information
on schedule detail can be found earlier in this user guide.)

The Tax Return Detail information appears above the list of available returns for the selected filer in the
Tax Return Queue. It shows all general filing information not displayed on the standard view of the tax
return queue for the selected record.

Tax Return Detail information includes the following:

Tracking ID for the selected tax return @

Company Name for the selected account ©

TIN (Taxpayer Identification Number) for the selected account ©

License number for the selected account @

Tax Type for the selected tax return ©

Return Period for the selected tax return @

Return Type for the selected tax return @

Return Sequence for the selected tax return ©

Status of the selected tax return ©

Status Date — date on which the displayed status was achieved for the selected tax return @
Create User ID for the user creating the selected tax return &

Mode for creation of the selected tax return &

Create Date — date on which the selected return was created &

Postmark Date — date on which return information was postmarked &

Sourc‘:g — indicates how return was created, that is by Web, file upload (813 or ASCII), or Jurisdiction
User

Click the Close Detail icon ® to hide the tax return detail information for the selected return.
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Motor Fuel Electronic Tax Filing
System

Retumns & Claims ~ File Submission ~

Tax Return Detail”

Tracking 1D:

003059001

Tax Type:

(5]

Return Sequence:

(8]

Mode:

@edule

Tracking ID Company Name

00003069001 MONGQOSE CIL COMPANY
00003103001 MONGOOSE OIL COMPANY
00003093001 MONGQOSE CIL COMPANY
00003097001 MONGOOSE OIL COMPANY
00003086001 MONGQOSE CIL COMPANY
00070654001 MONGOOSE OIL COMPANY
00003096001 MONGQOSE OIL COMPANY
00003098001 MONGOOSE OIL COMPANY
00003080001 MONGOOSE OIL COMPANY
00003090001 MONGOOSE OIL COMPANY

Number of Records: 30 @ 1/3 @
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Company Name:

ONGOOSE OIL COMPANY
Return Period:

0:»

Status:

omssful

Create Date

@uzmsa 15:10 PM

License

12345678300
12345678900
12345678900
12345678900
12345678900
12345678900
12345678900
12345678900
12345678900
12345678900

TIN:

6456769

Return Type:
@

Status Date:

0]

Postmark Date:

@4;2013

Tax Type Period

LP 201312
suU 2013-11
BL 2013-10
suU 2013-10
=] 2013-09
BL 201309
TR 2013-06
CA 2013-04
LP 201303
su 201303

Return Type
Original
Original
Original
Original
Original
Onginal
Original
Onginal
Original

Original

2 user~

0 o v B2

® Close Detail
License:
@):557300
Create User ID:
@EBQBS
Source:
&
Sequence Status Action
1 Successful G A v
1 Successful G oA v
1 Successful G & v
1 Successful G & v
1 Successful G & v
1 Incomplete G awv
1 Successful G A v
1 Successful G A v
1 Successful G A v
1 Successful G A v



File Submission

EDI Review Queue

To access the EDI Review Queue, click the pull down menu arrow next to File Submission and select
EDI Review Queue. Inthe EDI Review Queue users can correct errors or view detalil.

File Submission~

EDI Review Queue

Taxpayer File Submission

Features of the EDI Review Queue

P ~ C || @ EDIReview Queue

w3
Pl i d . i ili
 Michigan 'faxes_ Motor Fuel Electronic Tax Filing
De ofTreasury System
Returns & Claims ~ File Submission~ X Userv
Tracking ID Company Name License Tax Type Return Period Status Action
£

Number of Records: 1 @ 1/1 @ @
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S CERREEINERS

Element

Description

Click the Show Page icon to show all pages for the selected
account.

Click the Show all records icon to show all records for the
selected account on a single page.

Tracking ID ©

Auto-filled with the system-assigned identification number for
each record displayed.

Company Name @

Auto-filled with the company name for each record displayed

License ©

Auto-filled with the license number for each record displayed.

Tax Type @

Auto-filled with the tax type for each record displayed.

Return Period @

Auto-filled with the return period for each record displayed.

Status Auto-filled with the “Errors Exist” status for each record
displayed.
Action © Icons in the Action column allow user to correct errors or view
detail (see © and ® below).
110 Click the Correct Errors icon (shown here with roll over text
m present) to proceed to the EDI Error List (see below for more
detail).
F v
® Click the View Detail icon (shown here with roll over text
View Detail present) to proceed view schedule detail for the selected return
R (see below for more detail).
F v

Mumber of Records:1 @ 11 @ ®

Indicates the total number of records displayed for the selected
account as well as the page currently displayed/total number of
pages available for display.
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EDI Errors

To view EDI errors for selected account click the Correct Errors icon for the desired record on the EDI
Review Screen.

F v

EDI Error List Features
Accept Error Only Option

Michig‘:fl Taxes |

Motor Fuel Electronic Tax Filing
Dep?mwdqﬂ’msmy ;

System
Returns & Claims ~ File Submission~ 2 User~
112]3
L
Error Description Error Value Error Count Action
Latest Tax Return is Incomplete Latest Tax Return is Incomplete 400 v i
Number of Records: 1 @ 11 © m

Correct Error Option

Michigan faxes Motor Fuel Electronic Tax Filing
Dep}gvnea‘ of Treasury System
Returns & Claims ~ File Submission~ A Userv
L)

Error Description Error Value

Error Count W
Invalid State Number 1

Number of Records: 1 @ 11 ©

B

(o)
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1) Click the Show Page icon to show all pages for the
selected account.

Show page

Click the Show all records icon to show all records for the
selected account on a single page.

Click the Close icon to close the EDI Error List and return
to the EDI Review Queue.

Error Description (4] Displays the description of the error.

Error Value © Displays the value of the selected error.

Error Count @ Displays the error count for the selected error.

Action @ Icons in the Action column allow user to accept errors or

delete errors (see Oand © below).

Click the Accept Error icon to accept the EDI error as

o shown on the view. (This option is only available for
certain types of errors. Other types of errors will allow for
error correction — see® below and on lower screen shot.)

v M
(9] Click the Accept Error icon to accept the EDI error as
shown on the view. (This option is only available for
m certain types of errors. Other types of errors only allow for
error acceptance — see ©above and on upper screen
s’ i— shot.)

Click the Remove EDI Data to delete the selected EDI
Remove EDI error.

Data

v

) Indicates the total number of records displayed for the
Number of Records: 1 @ 111 © selected account as well as the page currently
displayed/total number of pages available for display.
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Correct/Accept/Remove EDI Errors

To take additional action on EDI file errors in EDI files, click the Correct Error icon in the Action column
on the EDI Error List (above). This will open up the EDI Error List to reveal the error(s) to be corrected,
accepted or deleted, as well as the value or information in error, as well as a field in which correct value

or information can be entered.

Correct EDI Error

RSBl © hittps/fi-uat.mvs-services.com/MI/ Tracking/EDIRevic © ~ ¢ || @ DI Error List
% @jConvert v [ Select

—

N ‘Micl‘ligafl Nakes Motor Fuel Electronic Tax Filing

DBW of Treasury System
Returns & Claims ~ File Submission~ L User~
L)
Correct EDI Error @ Cancel
9 Error Value Submitted:
0 Change Value To: v
Error Description Error Value Error Count Action
Invalid State Number 1 Pl |
Number of Records: 1 @ 11 ©

Screen Elements
Element Description

Click the Cancel icon to close the Correct EDI Error window

o on the EDI Error List.
Error Value Submitted: & Auto-filled with the error to be corrected.
Change Value To: (3] Click the pull down menu arrow and select the correct value or

information from the displayed menu options. (See below for
more information.)

Click the pull down menu arrow next to the Change Value To field @ (below) and select the desired value
from the menu that appears.
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GDE382

& hittps//ft-uat ms-services.c

x @;Convert v [ Select

SMichig:
Dep}(_muﬂg

Returns & Claims ~ File Sul

Correct EDI Error
i

Error Value Submitted:

Change Value To:

Error Description

Invalid State Number

Number of Records: 1 @ 1/1 ©

GD E56 2
GDE532
GD E66 2
GDET12

JB+GDE762

GDE782
GD M20 2
GD M24 2
GD M39 2
GD M54 2
GD MB12
GDM822
GD M88 2
GD M98 2
GD E04 5D
GDE105D
GDE155D
GD E25 5D
GD E36 5D
GD E47 5D
GD E43 5D
GD E58 5D

{GD E53 5D
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P~ & || @ EplError List

Motor Fuel Electronic Tax Filing
System

Error Value

 Comect Eror ~ @ Cancel

Error Count Action
1 P |




Accept EDI Error

Click the Accept Error icon on the EDI Error List.

v 1

A confirmation screen will pop up. Click Cancel @ to return to the EDI Error List without accepting the selected EDI
error. Click OK @ to accept the selected EDI error.

Go

x @jConvert v [ Select

@ EDI Review Queue |

@ https://ft-uat.mvs-services.com/MI/Tracking/EDIRevie © ~ &

-y : Motor Fuel Electronic Tax Filin
Michigan Taxes 9
Department of Treasury System
y
Returns & Claims ~ File Submission~ o L User~
EDI Review Queue
ik
Taxpayer File Submission e
EDI Summary Details '@ Close Detail
Tracking ID: Company Name: TIN: License:
Tax Type: Return Period: Return Type:
User ID: Postmark Date: File ID:
Tracking ID Company Name License Tax Type Return Period Status Action
F v

Number of Records: 1 @ 1/1 ©

( ttps://ft-uat.mvs-services.com/MI/Tracking/EDIReview/ TaxpayerEDIFileSubmission |

Remove EDI Error

Click the Remove EDI Error icon on the EDI Error List.

Remove EDI

Data

v 1

A confirmation screen will pop up. Click Cancel @ to return to the EDI Error List without removing the
selected EDI error data. Click OK @ to continue with removal of the selected EDI error data.
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& EDIError List

e”j‘j} Michigan Taxes Motor Fuel Electronic Tax Filing

Department of Treasury System

L

Action

v i

You are about to 'Remove’ this entire EDI filing. Continue?

o e

oo
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Taxpayer File Submission

To upload a tax return file to the tax filing system, click the pull down menu arrow next to File
Submission @ on the Tax Return Queue and select Taxpayer File Submission @ from the

menu that drops down.

Go

@ httpsi//ft-uat.mys-services.com/MI/Tracking/EDIRevic © ~ © || @ EDI Review Queue

x @jConvert v [ Select

? —
Ry e 'f g Motor Fuel Electronic Tax Filin
Michigan Taxes 9
Dep: ofTreasury System
R _"'d‘ Y
Returns & Claims ~ File Submission~ o & Userv
EDI Review Queue i
L
Taxpayer File Submission 0
EDI Summary Details @ Close Detail
Tracking ID: Company Name: TIN: License:
Tax Type: Return Period: Return Type:
User ID: Postmark Date: File ID:
Tracking ID Company Name License Tax Type Return Period Status Action
F v

Number of Records:1 @ 11 ©

( https://ft-uat.mvs-services.com/MI/Tracking/EDIReview/TaxpayerEDIFileSubmission |

This will advance the user to the Taxpayer File Submission screen.
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To upload a file, click Select File @. This will access the file directory on the user’'s computer &
and allow the user to find and select the desired file to upload. Once the file to upload is
selected, click Submit Select File to send the file to the system for processing.

Click IEJ (Close ) © to return to the Tax Return Queue.

& httpsy//ft-uat. ices.com/MI/ Tracking, it 0 ~ & ) @ TaxpayerFile Submission

% @;Convert v [ Select

Michi;;i'l faxt;.s >

Dep?@meﬂ gf;l'msurv
~.

Motor Fuel Electronic Tax Filing
System

Returns & Claims ~ File Submission~

Click on Select File to choose the file you want to submit.

setectrie @)
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